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Furnishes assistance, guidance and advice la the discharge of staff and 
technical responsibility for the movement of civilian and military per- 
sonnel of the Agency, their dependents, household goods, personal effect*, 
baggage, privately earned automobiles and pets to all parts of the world : ' 
by casmercial or Governmental carriers. 

Conducts surveys and recommends changes in existing CIA travel regulation 
directives and requireaeats and initlj^es action to establish policies egg 
procmidrea to effect movement of personnel, including dependents, house-’; 
hold goods and personal effects, baggage, privately owned automobiles, ail 
pets. 



3* Develops plana for the coordination of headquarters and field passenger 
aoveaeat activities sad procedures, and provides technical guidance 
for all Agency passenger and personal property movement. 

k* Prepares estimates and a jwita monthly forecasts of Agency requirement®. 
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5- Maintains liaison with other agency components, Govermental agencies, 
and cessaercial firms to carry out the Branch’s staff and technical res- 
ponsibility for the movement of personnel and personal property. 

6 , Plans, arranges, coordinates, and directs the operations required to 
effect the movement of personal property of Agency employees, 

7 . Arranges for the storage of household goods and personal effects of 
personnel afcea authorised, aad takes action to effect payment for such 
charges. 

3. Certifies transportation charges for the movement of household goods, 
personal effects, privately owned automobiles, and baggage when such 
expenses *tre authorised. 


9 , Arranges for chartered buses when required. 

10. Maintain® a petty cash fund, aad reimburses Agency employees who use taxi 
cabs or public transportation cm official business. 


11 , 


Maks* presentations of functions of the Passenger Movement Branch in 
connect! cm with Logistics training programs . 
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